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Introduction 
 
This document is intended to assist with financial statement and rent roll submissions to Freddie 
Mac’s Property Reporting System (PRS). It highlights the protocol and provides general 
guidance. All Financial Statement and Rent Roll requests are to be submitted to Freddie Mac via 
PRS. 
 

Protocols and Requirements 

General Guideline 
 
A Financial Statement and Rent Roll Queue is available in PRS. Servicers can determine the due 
date of Financial Statements and Rent Rolls from the Due Queue and should upload each 
submission by the due date.  

Note: A Financial Statement and/or a Rent Roll that is a requirement of an assessment 
submission is noted in the Financial Statement and Rent Roll Due Queue in PRS. The required 
Financial Statement and/or Rent Roll needs to be uploaded to PRS for the assessment status to 
become Complete. To upload a Financial Statement or Rent Roll to PRS successfully, you will 
need to strictly follow the file naming conventions in Exhibit A of this document.    
 

Financial Statement and Rent Roll Submissions   

1. Dates 
 

• Expected End Date – Financial Statement/Rent Roll end date is the end or actual date of 

the data required. For example, a 3/31 Expected End Date for Financial Statement means 

a Trailing 12-month statement ending 3/31 and a 3/31 Expected End Date for a Rent Roll 

means a Rent Roll dated no earlier than 5 days prior to 3/31 through 3/31.   

• Due Date – Date that the Financial Statement/Rent Roll submission is required. For 

example, the Trailing 12-month statement ending 3/31 has a due date of 4/30 for a Held 

for Sale loan and will be considered late after 4/30.  

 

2. Financial Statements (FS) and Rent Rolls (RR) are required and will be 

added to PRS per the following: 
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(1) NDY= Note Date Year   

(2) NDY + 1 = Note Date Year + 1  

If a loan has a Risk Rating greater than six (6) such that a 1Q financial assessment is required, 
the Ongoing FS and RR will include required FS and RR with an Expected End Date of 3/31 and 
Due Date of 5/31. Once loans are securitized and Freddie Mac is the Master Servicer, the 
Expected End Date and Due Dates detailed in PRS will be determined by the Pooling and 
Servicing Agreement  

 

3. Rent Rolls required as part of the Inspection Assessment (AIF) 
 

• AIFs have due dates of a calendar quarter end (3/31, 6/30, 9/30, 12/31). Each AIF requires a Rent 

Roll submission where the Expected End Date is within two months plus or minus of the actual 

inspection date entered on the Inspection form. The Rent Roll that corresponds with the AIF will be 

added to PRS with a Due Date to match the AIF and an Expected End Date of the first of the due 

month.  For example, if the AIF due date is 6/30, the Rent Roll due date will be 6/30 and the 

Expected End Date will be 6/1. If the inspection is performed within the quarter of the Rent Roll 

due date, then the Rent Roll collected should be uploaded with the Expected End Date of the first 

of the due month as originally set in PRS. If the inspection is performed in a different calendar 

quarter of the Rent Roll due date, the Expected End Date needs to be adjusted to the first of the 

third month of the quarter in which the inspection was performed.  See Exhibit B for how to change 

the Expected End Date.  

• Example 1: PRS has an AIF Due Date of 6/30 and a corresponding Rent Roll with a Due Date of 

6/30 and Expected End Date of 6/1. The inspection is performed on April 28 and uploaded to PRS 

on May 13. The Rent Roll collected during the inspection is uploaded to PRS with a naming 

convention of XXXXXXXX_RR_0601YY 

• Example 2: PRS has an AIF Due Date of 9/30 and a corresponding Rent Roll with a Due Date of 

9/30 and Expected End Date of 9/1. The inspection is performed on April 28 and uploaded to PRS 

on May 13. The Rent Roll Expected End Date needs to be adjusted to 6/1 to match the inspection 
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quarter. Once the Expected End Date is adjusted, the Rent Roll collected during the inspection 

should be uploaded to PRS with a naming convention of XXXXXXX_RR_0601YY 

 

4. Mid-Year Rent Rolls required for Small Balance Loans 
 

• For Small Balance Loans, there is a mid-year Rent Roll requirement that includes specific data 

point delivery. These Rent Rolls will be in the Financial Statement and Rent Roll Due Queue in 

PRS with Expected End Dates of 6/30 and Due Dates of 8/30. See Exhibit C for details on how to 

provide the date points individually or in bulk. 

 

5. Submission 

• The Financial Statement/Rent Roll document submission process is similar to the assessment 

submission process. A user should upload files with the accurate naming convention to PRS by 

selecting the “Upload” main menu bar item of PRS. A user can upload one or many files at the 

same time. 

 

Exhibit A 
 

Document Type File Type Naming Convention Notes 

Financial Statement  Borrower Operating 

Statement 

xxxxxxxxx_FS_MMDDYY xxxxxxxxx = loan 

number; MMDDYY = 

Expected End Date of 

Operating Statement 

Rent Roll Rent Roll xxxxxxxxx_RR_MMDDYY xxxxxxxxx = loan 

number; MMDDYY =  

Expected End Date of 

Rent Roll (see Note 

below) 

 
 

Exhibit B 

To adjust the Expected End Date of a Rent Roll from the first of a month to the first of another month, the 
user should select the Rent Roll(s) they want to change and click on Expected End Date Update/Request.  
Enter the new Expected End Date in the pop-up box and click Submit. The Expected End Date will be 
updated. 
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Exhibit C 

Financial Statement and Rent Roll Queue 

 
 

 

➢ Submitting additional info for SBL loans individually:  

 

• The Occupancy is a percentage expressed as a decimal and cannot be greater than 1.00 

• The Rent Roll Date is in either a MM/DD/YY or MM/DD/YYYY format  

• The Monthly Rent Amount is the total collected Rent Amount. Vacant units should not be 

accounted for in this total  
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➢ Submitting additional info for SBL loans in a bulk spreadsheet  
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